SECTION 8 INSPECTOR
The Housing Authority of the City of Wilmington is accepting applications for a Section 8 Inspector.

The Section 8 Inspector is under the supervision of the Housing Choice Voucher Director. The primary responsibilities of this position are to assist the HCV Director in determining that units in the Authority’s HCV (Section 8) Program and units under consideration for the program meet HUD Housing Quality Standards. Related work is performed as required.  Assist the HCV Director in determining if both Landlord and Tenant are in compliance with their contract and/or lease relative to property maintenance, preventive maintenance and provision of equipment and facilities as required by HUD. 

Minimum Starting Salary - $$27,840.00

Applications must be postmarked or submitted by: February 17, 2012.
This position is under the supervision of the Housing Choice Voucher Director. The primary responsibilities of this position are to assist the HCV Director in determining that units in the Authority’s HCV (Section 8) Program and units under consideration for the program meet HUD Housing Quality Standards. Related work is performed as required.

Essential Job Functions:

Assist the HCV Director in determining if both Landlord and Tenant are in compliance with their contract and/or lease relative to property maintenance, preventive maintenance and provision of equipment and facilities as required by HUD. 

1. Special inspections are made in the interest of the Landlord to determine damages have been incurred by the Tenant through misconduct such as carelessness and malicious acts.

2. Special inspections are made in the interest of the tenant to determine if the Landlord is meeting the required obligations of the agreement.  

3. Conduct inspections of housing units participating in the HCV (Section 8) Program to ensure that they meet HUD’s Quality Housing Standards.

4. Maintains records and writes reports related to inspections.

5. Inspects dwelling units during rehabilitation.

6. Confers with City Inspector regarding mandated requirements for City units.

Required Knowledge and Abilities:
The statements contained here reflect general details as necessary to describe the principal functions of this job, the level of knowledge and skill typically required and the scope of responsibility, but should not be considered an all-inclusive listing of work requirements.  Individuals may perform other duties as assigned including work in other functional areas to cover absences or relief, to equalize peak work periods or otherwise balance the workload.

1. Graduation from high school and at least three (3) years experience as an Inspector or in a related field.

2. Experience may be substituted for time spent in most of the bench work trade such as: building, machines, electrical work, or other work requiring extensive safety training.

3. Experience may also be substituted on a prorated basis for training beyond high school.

4. Knowledge of HUD Housing Quality Standards, Comprehensive knowledge of Minimum Housing Codes and Standards.

5. Ability to establish and maintain effective working relationships with Landlords and Tenants.

6. Must have knowledge of proper installations of household appliances and heating systems.

7. Must have a working knowledge of safety precautions relative to all aspects of HUD inspections.

8. Computer skills required.

Special Requirements:

1. Valid NC driver’s license required and must maintain eligibility for coverage under the Authority’s automobile insurance.

2. Must pass a drug screen.

3. Must obtain HQS certification within one (1) year.

EOE
